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Parkgate Primary School

Application Pack
Teaching Assistant Vacancy (AAAD:5027)
Grade 4, SCP 4 £17,121 p.a. (Actual Salary), 

32.5 hours per week, (Monday - Friday: 08:30/3:30pm, 38 weeks per year)


BASIC JOB PURPOSE   

To support the teaching staff and teaching assistants in the development and education of pupils in accordance with the aims and policies of the school.  

MAIN RESPONSIBILITIES

· Assist teaching staff in the delivery of learning activities and work programmes and undertake predetermined activities with pupils so that their intellectual and social development (including self-reliance and self-esteem) is fostered.

· Provide input into the planning and evaluation of learning activities for individuals and groups of pupils to enable the teaching staff to make informed decisions when developing their plans.

· Supervise the activities of individuals or groups of pupils both in and out of the classroom (including educational visits) to ensure their safety and facilitate their physical and emotional development in accordance with the school's behaviour management policy.

· Monitor individual pupil’s progress, achievements and development and report these to the teaching staff/line manager to inform decisions taken regarding the Individual Education Plan, Behaviour Plans and Personal Care Programmes for a pupil.

· Liaise with parents and carers in conjunction with the teaching staff to ensure effective communication concerning the pupils' well being.

· Record pupil information, as specified by the teaching staff/line manager to ensure the schools information systems are maintained.

· Attend to the personal, social and physical needs of pupils so that their well being is maintained.

· Prepare and maintain learning equipment and ensure that the classroom is kept clean and tidy.

· Display and present the pupils' work, under the direction of teaching staff, so that it enhances the classroom environment and celebrates achievement.

· Attend staff and other meetings and participate in staff training development work and staff reviews as required.

PERSONAL SPECIFICATION


	
	Essential
	Desirable

	Qualification, Knowledge & Training


	· NNEB/NVQ3 

· Basic knowledge of SEND and learning barriers. 

· Some knowledge of strategies in working with young people with challenging behaviours.

· Knowledge of some of the social issues facing students from disadvantaged backgrounds 

· Awareness of Health and Safety issues in the workplace.


	· Evidence of continuing professional development Knowledge and understanding of the National Curriculum Knowledge of learning and teaching

	Experience


	· Experience of working directly with young people in an education or training environment, supporting the learning of students. 

· Experience of establishing and maintaining positive working relationships with a range of stakeholders, at all levels. 

· Experience of managing and being responsible for own workload.


	· Previous experience working in a similar role in a school. 

· Experience of working with students from a range of backgrounds

	Skills & Abilities


	· Good literacy and numeracy skills, 

· Good interpersonal and communication skills, with an excellent standard of written and spoken English. 

· Good administrative and organisational skills. 

· Ability to interest, encourage, motivate and engage children 

· Ability to work as part of a team; working effectively with people across a wide range of levels and responsibilities. 

· Computer literate – must have good ICT skills including a working knowledge of MS packages e.g. Word, PowerPoint, Outlook, Excel etc, as well as using and updating records and databases. 

· Ability to work using own initiative, exercising good judgement where unsupervised. 

· Flexibility of approach to work. 

· Ability to maintain confidentiality; having tact and diplomacy where necessary.


	· Ability to use an interactive white board innovatively.

	Personal Qualities
	· Enthusiasm for and commitment to the achievement of the school’s overall vision for success at all levels. 

· Willingness to work hard. Flexible, adaptable, and able to prioritise, resilient under pressure. 

· Awareness of and commitment to equal opportunities and valuing diversity. 

· Creativity and enthusiasm to promote a positive school image to the local and national community.


	


THE REHABILITATION OF OFFENDERS ACT 1974





The provisions of the Rehabilitation of Offenders Act relating to the non-disclosure of spent convictions do not apply to this job, YOU MUST, THEREFORE, DISCLOSE WHETHER YOU HAVE ANY PREVIOUS CONVICTIONS ON THE BACK PAGE OF THE APPLICATION FORM. 





The successful applicant will be required to apply for an enhanced DBS certificate. As the post will involve regulated activity with children, it is a criminal offence to apply for this post if you are included on the children’s barred list held by the DBS.








