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Upton-by-Chester High School Strategic Business Leader
Permanent, Full Time, 37 hours per week (to commence August 2025)
Grade 12 - £53,287-£60,831
(Pay Award Pending – Starting point dependent on experience) 
26 days holiday increasing to 31 after 5 years’ continuous service
Closing Date:  Tuesday 22 April 2025 
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Letter from the Headteacher 

I would firstly like to thank you for your interest in the post of Strategic Business Leader at Upton-by-Chester High School. The purpose of this information is to help you get to know more about our school and help you to decide if this is the right post for you.
Upton-by-Chester is a large and successful comprehensive secondary school located in Upton-by-Chester, an area on the outskirts of the wonderful city of Chester. Upton-by-Chester High School was established in 1968 and has gone from strength to strength over this time.  We are a thriving, vibrant school with a proud record of academic excellence and success. Combined with our exceptional extra-curricular opportunities, we inspire our learners to flourish, no matter what their strengths and aptitudes. We are fully inclusive and open to young people of all abilities. 
The school currently serves both the local community and an extended catchment area with learners attending the school from up to 40 individual primary schools.  There are currently 1750 learners on roll and the school is oversubscribed in a number of year groups.  The school also has an outstanding Sixth Form (Ofsted 2015, 2019).
Our school motto is 'Learning to Shape the Future'.  This really does capture what is at the heart of the school.  We undertake that every learner, whatever their previous attainment, will gain the life-long enrichment and learning from the time they spend with us at Upton-by-Chester High School.  Our approach is to provide the opportunities that will capture the imagination of our learners and allow them to develop their knowledge, skills and understanding to be successful academically and socially.  We will provide traditional academic subjects and vocational opportunities so we can support the learning needs of all of our young people.   
Our learners are fantastic and our greatest asset. They represent a truly comprehensive intake in terms of ability and preparedness for learning. They are committed to their learning and they are striving to succeed. We also have a very talented team of teaching and support staff who support and challenge every learner to be the best that they can be.  The professional development of our staff is highly valued. 
Upton-by-Chester High School is a great place to work. It is challenging, focused on teaching and learning and dedicated to the wellbeing of our learners. We have the highest expectations of all who work here and therefore, we are only looking for the finest staff to work with our learners. We know that our school can only be as good as the workforce within it. 
The school is at an exciting stage of development within the changing educational landscape in England. If, prior to submitting an application, you would like to see for yourself why we believe Upton-by-Chester High School is a great school in which to work, then please let us know.
Yours faithfully
Lee Cummins, B. Ed (Hons), M.Ed., NPQH 



Advert – Strategic Business Leader
Join us in Shaping the Future of Our School

Upton by Chester High School is at a pivotal moment in its history, undergoing an exciting full school rebuild as part of the Schools Rebuilding Programme. We are seeking an exceptional Strategic Business Leader to take a key role in shaping the financial and operational success of the school, ensuring we continue to provide an outstanding education for our learners both now and in the future.
This is a unique senior leadership opportunity for a driven and strategic professional to make a lasting impact in a school that is forward-thinking, ambitious, and committed to excellence.
The Role:
As a senior leader within the school, the Strategic Business Leader will provide expert leadership in finance, HR, estates, compliance, and business operations, ensuring the school is financially sustainable, efficiently managed, and aligned with our educational priorities.
Working closely with the Headteacher, Premises Manager, HR Manager, and Governing Body, you will oversee strategic financial planning, resource management, policy development, and operational excellence. You will also be instrumental in ensuring the successful delivery of our school rebuild, helping to create a world-class learning environment.
Key Responsibilities:

Strategic Leadership & Governance
· Be an integral member of the Senior Leadership Team, contributing to whole-school strategic decision-making.
· Provide high-level business leadership and operational management to ensure best value and efficiency.
· Advise and support the Headteacher and Governing Body, preparing reports and financial 
· data for effective decision-making.
· Ensure compliance with local authority, national regulations, and governance frameworks, attending all relevant Governor meetings.
Financial & Business Management
· Lead on financial strategy, planning, and reporting, ensuring financial sustainability and accountability.
· Prepare detailed budgets, financial records, and audit reports in line with LMS regulations.
· Oversee contract negotiation, procurement, and external funding applications to maximise resources.
· Ensure effective risk management, identifying opportunities for financial and operational efficiencies.

People & HR Management
· Lead and manage, via the HR Manager, administrative and support staff, ensuring smooth and efficient school operations.
· Oversee HR processes, recruitment, staff well-being, and workforce planning, ensuring policies are consistently applied in collaboration with the HR Manager. 
· Ensure compliance with employment law, safeguarding regulations, and best HR practices.
Estates, Health & Safety, and Sustainability
· Assume overall responsibility for site and facilities management, including maintenance, security, and refurbishment, working with the premises manager.
· Oversee the school rebuild project with the Headteacher, ensuring effective planning, budget control, and timely delivery.
· Ensure the school meets all health & safety requirements and operates in an environmentally sustainable manner.
Operational Excellence & Compliance
· Continuously review and improve policies, procedures, and business processes to enhance efficiency.
· Manage all statutory and regulatory submissions, including reports for Ofsted, DfE, and Local Authority.
· Lead on strategies to reduce the environmental footprint of the school and promote sustainability.
Job Description 

























Who We’re Looking For

We are seeking a dynamic, solutions-driven leader with the expertise, vision, and ambition to enhance our school’s success.
Essential Criteria:
· Senior leadership experience in an educational, public sector, or similar setting.
· Strong expertise in financial management, budgeting, and strategic business planning.
· A proven track record in project management, ideally including capital development projects.
· Deep understanding of HR, estates, and compliance within a school or public-sector environment.
· Excellent leadership, communication, and interpersonal skills, with the ability to influence at all levels.
· A strategic mindset, capable of balancing short-term operational needs with long-term vision.
· High levels of initiative, integrity, and resilience, with a proactive and solutions-focused approach.
· A commitment to the school’s vision and values.
Desirable Criteria:
· A professional qualification in school business management, accountancy, or leadership (e.g., CSBM, DSBM, CIPFA).
· Experience managing a school rebuild or major infrastructure project.
· Knowledge of sustainability and environmental initiatives in an educational setting.
Why Join Us?
· Play a key role in a school rebuild, shaping the future of Upton by Chester High School.
· Be part of a collaborative and innovative senior leadership team.
· Enjoy a supportive working environment that values professional growth.
· Lead a high-impact strategic role, influencing the long-term success of the school.
· Access ongoing leadership development in a culture that values expertise and innovation.

Person Specification 



Safeguarding Young People       

We are committed to the safeguarding and promotion of the welfare of children. In this light, we would like to draw the following matters to your attention:
1. All appointments are made subject to:
· An enhanced DBS disclosure;
· Checks of professional status;
· Confirmation of professional qualifications;
· Receipt of strong references (if not received by the time of interview); and
· Medical clearance
2. We only accept applications completed on the Cheshire West and Chester Application Form with a covering letter. Please do not send CVs or open testimonials.
3. Please ensure that the application form is completed in full. You must ensure that a full work history is provided and that any gaps in your employment are fully explained.
4. The referees cited in your application form must include your employer from the last occasion in which you worked with children. If your last employment was in a school, we would expect a reference from the Headteacher and/or Deputy/Assistant Headteacher.
5. When seeking references, we will request information about your suitability to work with children.
6. If you are shortlisted, any anomalies in your application will be discussed with you at interview.
We encourage you to pay close attention to these matters so that your application is not excluded unnecessarily.
As part of our Safer Recruitment process, shortlisted candidates could be subject to an online search.







To apply, please submit your completed application form together with a 2-page personal statement outlining your suitability for this role, what you would bring to Upton-by-Chester High School and how your skills and experience match the demands of the post to Lloyds@uptonhigh.co.uk
Candidates are kindly requested not to submit a CV instead of the application form.  Additional sheets may be attached to the back of the application form if there is insufficient space.
Completed applications should be received no later than 12 noon on Tuesday 22 April 2025.
Please be advised there may be occasions when, due to deadlines, we have to close a vacancy once we have sufficient applications.  We request you submit your application early.

Please note that we are happy to arrange risk-assessed informal visits for prospective candidates before short-listing has taken place, also if you wish to have an informal discussion about the post in advance of your application, or if you require any further details, please contact Mrs S Lloyd, HR Manager. 
Tel: 01244 259890
E-mail: LloydS@uptonhigh.co.uk







Procedure for Application 
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