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JOB DESCRIPTION  -  DEPUTY  HEADTEACHER (L14 – L18)

JOB PURPOSE: Leader of Curriculum, Quality of Education and Attainment (DDSL)

In addition to carrying out the professional duties of a teacher, other than a Headteacher, including those duties particularly assigned by the Headteacher, the Deputy Headteacher shall:
· Play a major role in the leadership and management of the school.
· In doing so, the Deputy Headteacher will assist in the formulation of the aims and objectives of the school.
· Strategically plan to achieve aspirations and goals of the school.
· Lead, inspire and motivate staff and pupils.
· Lead an effective team.
· Provide good role models.
· Drive improvements in teaching and learning through Quality Assurance tasks resulting in evidence based staff development activity.
· Act as a Deputy Designated Safeguard Lead (DDSL)
· [bookmark: _Hlk193176966]Drive, sustain and live the school ethos, values and vision.
· [bookmark: _Hlk193178442]Ensure the sustained improvement of the school by contributing to the SDP and SEF, and attending professional meetings with the SIC implementing recommendations.
· Undertake any other professional, reasonable duties delegated by the Headteacher.

The Deputy Headteacher is expected to manage and lead the school and carry out delegated duties as requested by the Headteacher and School Governors.
The Deputy Headteacher post is non-residential.

PRINCIPLE RESPONSIBILITIES

1. To work closely with other members of the Leadership Team in providing strategic leadership and management and ensuring effectiveness of whole school organisation.
2. To provide curriculum leadership for the teaching team in relation to teachers’ responsibilities as curriculum co-ordinators ensuring that arrangements for the curriculum management, including assessment, recording and reporting, are planned and implemented effectively.
3. Ensure that all pupils make the best possible progress in all areas of the school curriculum, including the National Curriculum and within the school’s residential provision, as appropriate to their personal, social and emotional development.
4. To provide a systematic and effective system to support, promote, monitor and evaluate the quality of teaching performance and pupils’ learning and attainment.
· This will include contributing to the performance management reviews for teachers and staff appraisals.
5. To provide professional development, leadership and management to all staff, ensuring that a relevant programme of professional development activities is facilitated.
6. To fulfil the role of special education needs and disabilities co-ordinator [SENDCO] ensuring that the school’s Special Educational Needs [SEN] Policy is implemented and regularly reviewed with regard to its effectiveness.
7. Lead and manage the effective transition of pupils to the next stage of their education. Liaise with external providers and parents with a particular focus on post 16 destinations.
8. Manage the exams officer and leading examination annual inspections. 
9. To lead the whole school curriculum.
10. To manage the relevant content of the website.
11. [bookmark: _Hlk193179418]To chair EHCP reviews as required and check the relevant Annual Review documentation.
12. [bookmark: _Hlk192750298]To deputise for the when Headteacher as required. 
13. To create the timetable and support the development of school MIS, learning packages and electronic progress files.
14. To manage the ECT’s and managing apprenticeships for staff already employed by the school.   
15. [bookmark: _Hlk193178918]To lead and oversee Quality Assurance of the provision to learners.   
16. To attend local and national Network Meetings as required.
17. To lead Careers Education.  
18. Lead staff induction for the staff in your remit.
19. To lead on the Pupil Premium Strategy and oversee statutory reporting on spending.
20. [bookmark: _Hlk192749904]To report to governors in relation to areas of responsibility.   
21. [bookmark: _Hlk193179236]To deliver training whole school.
22. [bookmark: _Hlk193179035]To assist in staff recruitment procedures and be safer recruitment trained.
23. To teach a reduced timetable commensurate with the role.   
24. [bookmark: _Hlk193179020]To oversee AET progression framework and be an AET trainer.   
25. Lead on staff wellbeing.
26. [bookmark: _Hlk193179164]To manage own work/life balance.
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