CHESHIRE WEST AND CHESTER BOROUGH COUNCIL COUNCIL		 JOB DESCRIPTION QUESTIONNAIRE 
			
	JOB TITLE
	Learning Mentor - Primary
	JOB REF NO
	AAAD5074



BASIC JOB PURPOSE   
To support children and families through a range of services which promote the wellbeing and development of children. These services will be aimed at relieving stress, promoting positive parenting and helping parents to develop confidence, knowledge and skills and subsequently improving children’s attendance, punctuality and learning.


	NO
	MAIN RESPONSIBILITIES


	1
	Work alongside Headteachers and school staff to identify pupils who may be at risk of failure. Monitor attendance of all pupils and provide support to families.

	2
	Work directly with the pupils and their families to identify barriers to learning and establish a personal action plan and a pastoral support plan as appropriate. 

	3
	Establish and maintain supportive relationships with pupils with the clear aim of developing strategies which re-engage them within education in the wider sense.

	4
	Work with colleagues to monitor and review the needs of identified pupils.

	5
	Monitor and review personal action plans and pastoral support plans, where in existence, and report on a regular basis to the Headteacher.

	6
	Attend relevant meetings to provide data and written progress reports which may be required by the schools for the implementation, monitoring and success of the mentoring programmes initiated. 

	7
	Follow up concerns, provide individual support for pupils and liaise with relevant external bodies as one of the schools Safeguarding leads.

	8
	Work with the SLT and other relevant staff members to ensure continuity of pastoral care throughout school for pupils, and wellbeing for staff.

	9
	Assess family situations using the Common Assessment Framework (TAF).

	10
	Maintain effective record systems to enable the preparation of necessary reports.


	Notwithstanding the detail in this job description, in accordance with the School's/Council’s Flexibility Policy the job holder will undertake such work as may be determined by the Headteacher/Governing Body from time to time, up to or at a level consistent with the Main Responsibilities of the job. 





